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Annual Report
[bookmark: _Hlk66780792]



1. Organisation Details:

[bookmark: Text4]Applicant Organisation:      

[bookmark: Text5]Contact Person:      

[bookmark: Text6]Address:      

[bookmark: Text7]Telephone:      	

[bookmark: Text8]Email:      
	
Project Name:      

Project Duration:      

Funding Amount:      


Notes:

In accordance with the funding agreement, an annual narrative and financial report must be submitted at the end of each funding year. Submission of this report is a mandatory requirement for applying for or receiving further funding. The report must include the following components:

· Narrative report: describes project progress, achievement of objectives and impact.
· Financial report: explains how the grant funds were used and documents the use of funds.



2. Narrative Report:

Project Implementation / Activities
· What specific measures were implemented during the reporting year?
· Which target groups were reached (number and type of participants, etc.)?
· Were there any particular challenges in implementing the project?

[bookmark: Text1]     


Results / Changes
· What short-term changes or improvements did you observe among the target group?
· Have you received feedback from participants, professionals or project partners?
· To what extent were the objectives planned for the funding year achieved?

     


Impact / Long-Term Benefits
· What lasting changes have been initiated or are already evident?
· How does the project contribute to improving the target group’s quality of life, education, health or creativity?
· What role does the funding provided by the Moving Child Foundation play in this?

     


Highlights / Lessons Learned
· Were there any particular successes, milestones or noteworthy stories from the project?
· What worked particularly well, and what would you do differently in the future?

     


Outlook
· What are the next steps planned?
· Are there any additional needs or risks that should be taken into account?

     







3. Financial Report

The appendix contains a sample financial report template. You are welcome to use it and adapt it to your needs, or you may use your own template. It is important that the following information is clearly shown:

1. What expenditure was covered by the grant funds, broken down in detail?

2. How does the actual expenditure compare with the budget? Was more or less spent than planned, and why?

3. What income was received for the project?

4. [bookmark: _GoBack]Were the funds provided by the Moving Child Foundation sufficient to implement the project as planned?


We reserve the right to request and review supporting documents for expenditure on a random sample basis, where appropriate.


Notes on the Financial Report:
(Please add any explanatory notes on the financial report here if you would like to provide additional information.)

     




4. Attachments

· [bookmark: _Hlk66777570]Financial Report
· Image material cleared for publication and free from third-party copyright restrictions (for publication on our website)
· Where applicable, further project-related documents









Confirmation of the Accuracy of the Information Provided:


I confirm that the information provided by me in this report is accurate:



     			     

Place, Date 			Signature

					
			     

			Name and position of the authorised representative in
			block capitals





5. Privacy Policy


Privacy Information
This privacy information applies to the processing of data in connection with the funding activities of the Moving Child Foundation, Mathildenstraße 12, 80336 Munich, Germany. The information you provide is required in order to process your application and to provide you with information from the Moving Child Foundation (legal basis: Art. 6(1), first sentence, point (f) GDPR). 
We require your consent in order to send you information by email (legal basis: Art. 6(1), first sentence, point (a) GDPR). Personal data will be disclosed to third parties where this is necessary for carrying out the Foundation’s activities. We retain data for as long as necessary to process the application, approve funding and fulfil reporting requirements, or for as long as we wish to remain in contact with you. You have the right to access, rectify and erase your data and to object to its processing. You may request information about the data we hold about you and have the right to receive a copy of your data. In justified cases, you may also request the erasure or rectification of your data or restriction of its processing. 
You may withdraw your consent to receive emails at any time with effect for the future. You may object to the processing of your data at any time. To exercise these rights, please contact our Executive Board members at info@moving-child-foundation.com. You may also contact the competent Munich data protection supervisory authority.


I hereby consent to the storage and processing of the above-mentioned data. 



     			     

Place, Date 			Signature

					
			     

			Name and position of the authorised representative in
			block capitals
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